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IMoaoxenue
0 WKOJLHOM OnbHoTeYHOM (hoHe Yy1eOHHKOB, MOpsaKe ero GopMHpPOBAHHS,
y4eTa, HCHO0J1b30BaAHUA H o0ecneyeHus COXPAHHOCTH

1. O0mue moa0KeHHA

1.1. lannoe Ilomoxenue paspaborano B cootBercTBHE ¢ PemepansHbM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpasoBanun B Poccuiickoit @enepamuu» ¢ m3menenusimu ot 8 nexabps 2020
roga, @3 ot 29.12.94 Ne 78-D3 «O 6udbmmoteunom jaene» B pepakiuu ot 1 mas 2019 r., [Tpukazom
MunmncreperBa KynbTyphl Poccuiickoit @Denepanuu ot 8 okrsbps 2012 roma N 1077 «O06
yTBepxkIeHMH Ilopsanka ydera HOKYMEHTOB, BXOJSIIMX B cocTaB OubmuoTeyHoro ¢omnma» c
u3MmeHenusMu Ha 2 dempana 2017 roma, Ilmcemom MunmcTepcTBa 00pa3oBaHHMA W HAyKH
Poccwmiickoit ®eneparuu ot 08.12.2011r. No MJI-1634/03 «O6 wHcmonb30BaHHH YUeOHHKOB B
o0pa3oBaTellbHOM IIpoliecce», a TakKe YCcTaBoM o0pa30oBaTeNbHOM OpraHu3aldd W APYTHMH
HOPMAaTHBHBIMH  NpaBOBBIMH  akTamMu Poccuiickoit ®@enepanmu, periiaMEeHTHPYHOIAMHE
JeATeNbHOCTE OPraHM3alui, OCYIIECTBISIONINX 00pa30BaTEIbHYIO 1 TEIHHOCTE.

1.2. Hacrosmee Ilonoxenne o mkonsHOM OubOiamoreunoMm ¢orne (manee — Ilomoxxenwue)
oIpezieNsdeT NOpANoK ydera OubnuoTeyHoro dboHma U MeXaHU3M (OPMHPOBAHHS, COXPAHHOCTH H
IpPENOCTABIEHHST B II0Jb30BaHUE YYeOHHKOB, Yy4eOHBIX IIOCOOMI, Yy4eOHO-METOMHYIECKHX
MaTepHanoB obydarommMcs o0pa3oBaTeNbHOM OpraHM3aliM (Jajlee — IOKOJA), OCBAHBAIOIIHAM
OCHOBHBIE O0pa3oBaTeNbHbIE IPOTpaMMEI B Tpejenax (enepanbHBIX TOCYIAPCTBEHHBIX
oOpa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKe 3aKpeIulseT OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pazoBaTeTbHON AEATEIEHOCTH.

1.3. IlousaTus, ucnons3yemsie B [lonoxenunu:

Yuebnux — yuebnoe usnanue, coaepixauee CHCTEMaTHUECKOE H3JI0OKEHHE YIeOHOH THCIIUILIMHEI,
COOTBETCTBYIOIIEEe y4eOHOI nmporpaMmMe H 0UINAIBEHO YTBEPXKICHHOE B KaYeCTBe JAHHOTO BHJIA.
MoaxeT OBITH IIPEICTABIICH B IIEYaTHOH U DIIEKTPOHHOH (opMme.

Yueonoe nocobue — yieOHoe H3JaHHe, JONOJNHSIONIEE WM 3aMEHSIONIEE YACTHYHO HIIH
IIOJTHOCTEIO Y4eOHUK, OHIUAIBHO YTBEPIKIEHHOE B KAUECTBE JTAHHOTO BH/IA.

Pabouan mempads — yueGHoe mocoOue, HMelomee OCOOBIA IUIAKTHYECKHH —ammapar,
CIIOCOOCTBYIOLMMI CaMOCTOATENBHOMH paboTe 0byuaromerocs Hal OCBOCHHEM YueOHOro IpeaMeTa.
Yuebno-memoouueckue mamepuansl — COBOKYIHOCTH MAaTepHaJIOB, B IIOJHOM o00BeMe
obecreurBarOMuX IpenojaBaHue JaHHOHW JUCIMIUIMHEL (AT1achl, KOHTYPHBIE KapThl, IOYPOUHOE
IJIAHUPOBAHME, CPEICTBA KOHTPOIIS 3HAHUH, CIIPABOYHEIE H3OAHUS, pabodne MPOrpaMMEI | T.J1. ).
Cpedcmea o00yuenua u eochumanua — JApYTHe WCTOUHHWKHM YydeOHoM wmudOpMalmy,
IpefocTaBiIseMble 00yJaomuMces B Xo1e 00pa3oBaTeIbHOM eI TeTEHOCTH.

1.4. Ilensro Hacrosmero IlomoxeHus sBIsSETCA CO3JaHHE YCIOBHH M MaKCHMAJBHOIO
obecreueHns y4ueOHOH muTepaTypoll 00y4alomMXCs INKOJIBI, IIOBBIEHHE OTBETCTBEHHOCTH
IeJarOrHYeCcKOro KOJIEKTHBA M CEMBH 32 IPaBHIILHOE, PAllHOHAIBHOE HCIIOJIb30BAHHE IMKOIBHBIX
y4eOHHKOB, OpraHm3amus paboTHl cpelu O0OydaloIMXCs M MX POANTENed N0 BOCIHTAHHIO
OCO3HAHHOTO, OE€PEKHOTO OTHOIIECHHS K YUeOHHKY.



1.5. Yyer noxymeHTOB OMOIMOTEYHOTO (DOHIA SBISAETCS OCHOBOM OTYETHOCTH M TUIAHUPOBAHMS
NEeSATETLHOCTH OUOIMOTEKH, CIOCOOCTBYET O0ECIIEUEHHUIO €T0 COXPAHHOCTH.

2. ®opMmupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JuTepaTypbl
2.1.  KowmmiekToBanue yueOHOTo GoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepxkaaemMbix denepabHbIX NepedHell yueOHHUKOB, PEKOMEHI0OBAaHHbBIX K HMCIIOJIb30BAaHUIO IPU
peanu3ali  UMEIOIIMX TOCYAApCTBEHHYIO aKKPEAMTAIMI0 00pa30BaTENbHBIX —IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0miero o0pa3oBaHMs, IepeyHeil
OpraHu3alfif, OCYIIECTBISIIOIIMX BBINYCK YYE€OHBIX IOCOOMI, KOTOpBIE JOIMYCKAIOTCA K
UCIOJIb30BAHUIO IIPU peain3ali UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAII0 00pa30BaTeIbHbIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUICKTa YYEOHMKOB, YYEOHBIX IOCOOM, Y4EOHO-METOAUYCCKUX MaTEepHasOB,
o0ecTeYnBaOIIUX MPernoiaBaHie yueOHOro MpeaIMeTa, Kypea, AMCUUTUIMHBL (MOIYIIA);
« cpeAcTB O0y4yeHHMs M BocnuTaHus. BpiOop cpeactB oOydyeHHMs M BOCHUTAHUSA
ompenensercs crnenuukoi conmepkanus u (GOpMON OpraHM3anuu 00pa30BaATEIHLHON
NesITebHOCTH.
2.3. Tlomonnenue yueOHOro QoHma obecneunBaeTcs 3a CYET CpelncTB  (emepanbHOTO,
pPErMOHANBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, 1n.2 @enepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoii ®epepanmn»); WHBIX HCTOYHHKOB, HE  3aIpPEHICHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO IOXKEPTBOBAHUSA (UIUUYECKUMHU W/HUIH
IOPUINYECKUMU JINLIAMH.
24. B menax obecrieueHUs 00yJaromMxcs yueOHUKaMU, y4eOHBIMU TOCOOUSIMH  IIIKOJIA MOYKET
B3aMMO/JICIICTBOBATH C JIPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alusIMU paiioHa, Y IpaBJIEHUEM
oOpa3oBaHHs.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIIMOTeYHOro (OHJA IIKOJIBHBIX YYEOHHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIMX B
@enepalibHbIl NepeueHb Y4YeOHMKOB, corjacoBaHHbIX Ha [lemarormueckoM coBere u
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jns apdexkTrBHON OpraHu3anuy 00pa3oBaTEIbHON NEATETFHOCTH UCIOIB3YeTCs YIeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc pabotsl o hopmupoBaHuio GoHAA YICOHOH JTUTEPATYPhl BKIIFOYAST CIICTYIOIIHE
JTarbI:
e paboTa TeNarormyeckoro KoyulekTuBa ¢ @DenepaiabHBIM IEpeYHEM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;
® [IOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOIb30BaHUIO B HOBOM y4EOHOM TOAY;
e [perocTaBieHHE cHHucka ydyeOHMKOB IlemarornyeckoMy coBeTy Ha COIJVIACOBAHUE U
YTBEPKICHHE;
® MarHOCTUKAa YPOBHS OOECMEeYeHHOCTH OOydaroumxcs y4eOHOW JuTeparypoil Ha
CIIEAYIOMINNA Y4eOHBIN IOl B COOTBETCTBUU C KOHTUHIEHTOM OOYYalOIIUXCsl, COCTaBJIECHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/IA;
e odopmieHHE 3aKa3a YUeOHUKOB M y4eOHBIX IMOCOOMI B COOTBETCTBHH C YTBEP)KIECHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® TMPOBEJCHHWE AyKIIMOHA W 3aKJIIOYEHHE JIOTOBOpPA C IMOCTAaBIIMKOM O 3aKyNKe Y4eOHOMH
JTUTEPaTypHI,
® [IpHEM U y4eT BHOBb MOCTYIUBIIEH yueOHOI TuTepaTypsl B OMOIHOTEKY.
2.9. bubnuoreuynsiii GOHA HIKOIBHBIX Y4Y€OHHMKOB YYHUTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOTHOTEKH.
210. K oubnuomeunomy ¢ondy yuedonou numepamypuvt (yaeOHOMY (QOHIY) OTHOCSITCS



y4eOHUKH, yueOHble TocoOusi, opporpaduyeckue cioBapu, MaTeMaTHYecKue TaOIuIbl, COOPHUKHU
yIpaXHEHUH U 3a7ay, NPaKTUKyMbI, KHUTU JUIs YTEHHS, XPECTOMAaTHH, pabouue TeTpaau, aTiaachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJCKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYAAPCTBEHHBIX 00pa3oBaTeNbHbIX CTaHJapTOB, obecreynBaroIuX
IIPEEMCTBEHHOCTh M3YYEHHUs JUCUUIUIMH U CHCTEMAaTU3UPOBAHHBIX 10 0Opa3oBaTEIbHBIM
o0acTsM.

2.11. JloxyMeHTHI, BKIO4aeMble B (oHA OmOIMOTEKH, MapKupyrotTcs. [Ipu 3ToM MOTYT OBITH
UCIOJIb30BaHbl IITEMIIEIH, KHIKHBIE 3HAKHM, UHIUBUyalbHbIE IITPUXOBbIE KOJbI, IPYTUe BHU]bI
MapKHPOBKH.

2.12. JIoKyMeHTBHI TIOCTYMAalOT B OHONMOTEKY M BKJIIOYAIOTCS B OMOJMOTEYHBIM (OHJ B
pe3yabTaTe TOCTaBKH 00S3aTENbHOTO SK3EMIUISpa, IMOKYNKH (HMOJAMHMCKH, OOMEHa, JapeHus,
[OKEPTBOBAHMA, KONMPOBAHUSA  OpPUTMHAIOB U3  ¢oHga  Oubimorekn).  J[OKyMEHTSI,
MOJITOTOBJICHHbIE K NpUeMy B OMOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00pabOTKE H
UHAUBUYaJIbHOMY YYeTy.

2.13. JIOKyMEHTBHl MPHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAIOIUM CIIUCOK MOCTYIJICHUH.

2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIKUX B OHOMMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISPHI, IENO3UTHBIE FK3EMIUISIPhl MEXTYHAPOAHBIX
opraHusanuii, 0e3BO3ME3/JHblE IOCTYIJICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IpueMe JOKYMEHTOB.

2.15. Ilpuem ITOKYMEHTOB, MOCTYMAIOIIUX B OMOINOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIIA
B BUJIE Jlapa ¢ yKa3aHUEM ero Ha3HaueHMs JUIsl MOMOJIHEHUs! OUOINOTeYHOro poHaa, 0PopMIIseTCs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUHM C ['paxkaaHckuM kojekcoM Poccuiickoit denepanmmn
(ct. 574, 582).

2.16. Ilpuem NOKyMEHTOB OT 4YMTATEJeH B3aMEH YTEPSHHBIX M IPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3pIBaeTcs  (amMHiMs, WHUIMAIBl  YHUTATeNs, CBENCHHS 00 yTEepSHHBIX  HW3JaHUIX
(perucTpaMoHHBIH HOMEp, KpaTkoe Oubarorpapuyeckoe ONMCcaHue U3JaHus, 1IeHa) CBEIEHUs O
MPUHATHIX U3/IaHUAX (KpaTkoe Oubnuorpaduyeckoe onucaHue u3Aanus, 1eHa), HOMNUCH YATATENs
Y IPUHUMAIOLIEH CTOPOHBI.

2.17. Vuér oubmmoreynoro ¢oHma y4eOHOU JMTEpaTyphl OTpakaeT MOCTYIJICHWE, BHIOBITHE,
o0myro BeIMYUHY (poHAa y4eOHUKOB, U CIY)KMT OCHOBOM €ro NnpaBHJIBHOIO (POPMHUPOBAHUS,
L[E€JIEBOT0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIA 32 HATMYUEM U JBUKEHHEM
y4eOHUKOB.

2.18. IIpomecc yuera OmOMIMOTEYHOTO (OHIA YICOHHKOB BKIIOUACT: MPHEM, IITEMIICICBaHUE,
pEerucTpalnuio NOoCTYIJICHNs, paclpe/ieieHus 10 KjlaccaM, BBIOBITHS, a TaKXKe MOABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcs OyxranTepueit, oOcmyxuBaroliei mkoiy. MHBeHTapu3amus ydeOHOro QoHma U cBepka
JAHHBIX ONOJIMOTEKN U OyXTalTepuy MPOBOJIUTCS €XKETOHO.

2.20.  Yuer y4eOHOU TUTEpATyphbl OCYIIECTBIISIETCS TPYIIIOBBIM criocoOoM 1 BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21.  KCY cOCTOUT M3 TpexX YacTeu:

Yacte 1. [loctymenue B ¢goua. B oty wacth 3amuckiBaeTcsi oOmiee KOJTMYECTBO MOCTYITHBIITHX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JaThl COMPOBOIUTEILHOTO
nokymeHnTa. Homep 3anmcu exxeronHo HaunHaercs ¢ Ne 1 1 uaér no nopsaxy nocTyIuIeHUH.

Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKJACHUS aKTa U OOIIEr0 KOJUYECTBAa CIUCAHHBIX YUEOHUKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIINX U3JJAHUSAX U3 TOJIa B TOJ] IPOJIOIKAETCSL.
Yacte 3. Utorn yuera asuxeHus GoHIOB. B TpeTbell yacTH 3alMCBIBAIOTCS UTOTH JBUKCHUS
¢doHa yUeOHUKOB:




+ 00IIee KOJIMYECTBO MOCTYMHUBIINX Y4EOHUKOB 32 TEKYIIHA TOJl, HA CYMMY;
« o0I1ee KOJIMYECTBO BHIOBIBIIMX YU€OHUKOB 3a TEKYIIH TO/, HA CYMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.21. VpuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHMKOB OCYIIECTBIIAETCS B KapTOTEKE ydyeTa
YU4eOHMKOB Ha KaTaJlOXHBIX KapTO4YKaxX CTaHJAapTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHBI HOMep, Oubarorpaduueckoe omnucaHue ydeOHUKA, CBEIACHUS O KOJIMYECTBE
MOCTYMUBIIMX YYeOHUKOB C yKa3aHHEM LeHBI. [Ipn HEOAHOKpPATHOM MOCTYIUICHUH y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KpOME roja WM3/JaHus M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha E€IUHYIO
KapTouky. Eciu jxe B yueOHMKE BHECCHBI JIOTIOIHEHUS M K3MEHEHUSI, TO HA HETO 3aBOJMTCS HOBAs
KapTouka. KapTouku paccTaBisiOTCS B YUETHYIO KapTOTEKy IO Kjaccam, a BHYTPH KIIAcCOB — I10
npeameram. [locre crimcanust BceX Y4eOHUKOB KapTOYKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOUYKH Y4YEOHMKOB PETUCTPUPYIOTCS B «OKypHane perucrpanyu ydeTHBIX
KapTo4eKk OMOIMOTEeYHOro (DOHMIA MIKOJIBHBIX YICOHUKOB», KOTOPBIN BEIETCS MO 00pa3ily: HoMep
10 MOPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUSI KAPTOUKH.
2.23. Ydyery mojyuie)kaT Bce BHUIbl Y4YeOHMKOB U ydeOHBIX mocoOwmii. PabGoume Terpanwm,
IUJIAKTHYECKAE MaTepHalibl, TaOJHIIBl, IPOMUCH, KOHTYPHBIC KapThl, AaTJachl SBISIFOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder npousBomutcs B «TeTpaau ydeta JTOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JTIOKYMEHTAX MPOU3BOIUTCS 3aIMCh, ITOATBEPIKIAOMIAs,
YTO TIOCTYIHBIIKE JOKYMEHTBI IPHHSATHI B OMOJMOTEUHBIH (HOHA KaK B OOBEKT 0CO0O0 IEHHOTO
IBMKUMOTO umytniectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4YEeTHBIE TOKYMEHTBHI, MOATBEpXKIAtOMKE (HAaKT MOCTYIUICHHS, MEPEIaroTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHa.
2.26. ExxexBapTaibHO, IpH ycIIoBUH m3MeHeHus cocraBa OLI/IU, cBenenus 06 001emM KOIHIecTBe
U CTOMMOCTH JOKYMCHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK 00BEKT 0c000
[EHHOTO JIBKMMOTO UMYIIECTBA, TIEPEAAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WM HUCIOPUYCHHBIX YYCOHHMKOB TPUHUMAIOTCA JPYTU€ KHHTH,
HEO0OXOIMMBIC MIKOJIC. YUYEOHUKH, YTepSHHBIC W NMPHUHATHIC B3aMEH, yUHUTHIBatOTCS B «Terpamn
ydeTa KHUT U JPYTUX JTOKYMEHTOB, IPUHATHIX OT YUTATEJeH B3aMEH YTEPSIHHBIX.
2.28. Yd4er BKJIIOYACT PETHCTPAIMIO TMOCTYIUICHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, HX
BBIOBITHS U3 (DOHIA, UTOTOBBIC TaHHBIE O BeNUYnHe (00Beme) Bcero 6ubamoreyHoro GoHIa U €To
M0/Ipa3JesioB, CTOUMOCTb (hOHAA.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMbIC K YUeTy OUOIMOTeuHOro doHa:
¢ TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(OpPMAIIHH;
*  ONEPaTUBHOCTSH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHS B (JOHI M KaXKIOTO BBIOBITHS
u3 pouna;
*  COBMECTHUMOCTh TpHEMOB H (OpM Yydera, WX HAJSKHOCTh TPH MaAPaAJUICTHHOM
MCIIOJIb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTHH ydeTa;
*  COOTBETCTBHE HOMEHKIIATYpHl TOKa3arenel ydeTa (poHma aHAJOTHYHBIM IMOKa3aTeIsM
roCy/IapCTBEHHOW OMOTMOTEYHON CTATHUCTUKH.

3. Ilops0k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok monp3oBaHus ydeOHOU JuTepaTypoil omnpenensercs [lomoxxernem o OubIMOTEKE,
[TpaBunamu nonb30BaHus OMOIMOTEKON U NaHHBIM [lonokeHneM.
3.2. K oOywaromumcsi, OCBaWBAaIOIIMM OCHOBHBIE 00pa3oBaTeIbHBIE MPOTpaMMBI B Tpeaeax
(benepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBanBaIOIINE MPOrpaMMy HauaJIbHOTO 00IIero 00pa3oBaHus;

« oOyuaromuecs, OCBauBaroIKe MPOrpaMMy OCHOBHOT'O 00I[ero 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE TPOTPAMMY CPEHEro 00IIero 00pa3oBaHus.



3.3. Illkoma OecrutatTHO oOecneunBaeT OOydJalOUIMXCS Yy4eOHUKAMH, y4eOHbIMM U y4eOHO-
METOAMYECKUMHU TIOCOOMSIMHM B COOTBETCTBHM C (efepallbHBIM TIEPEUYHEM YYCOHHKOB,
PEKOMEHIOBAaHHBIX (JOIMYIEHHBIX) K UCTIOIB30BAHUIO MIPH PEATU3AlMN UMEIOIIUX aKKPEIUTAIHIO
o0pa3oBaTeNbHBIX MPOTPaMM HAYyalbHOTO OOIEro, OCHOBHOIO OOIIEro, CpeaHEero oOIero
oOpa3oBaHus B Tpenenax ¢eaeparbHbIX TOCYAapCTBEHHBIX O00pa30BaTENbHBIX CTAHIAPTOB.
Obecrieyenre 00y4YaIOIIMUXCS YKa3aHHBIMU M3/aHUSAMH OCYILECTBJISETCS 3a CYET U3JaHuil,
uMeromuxcs B (GoHAEC MKONbHONH OMOMMOTEKU. BUOMHOTEUHBIN (QOHJ €XKEroJHO IMOMOJIHSIETCS
HEOOXOIUMBIMH Y4COHMKAMH, YI€OHBIMU U y4€OHO-METOIMUYSCKIUMHU TTOCOOUSIMH.

3.4. YuebHas nuTepaTypa HCIOIB3YEeTCS HE MEHEE 5 JIeT, HO MPU COOTBETCTBUU DenepalibHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOXKET HCHOJb30BaThecs A0 10 ner (muchbmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VYuecOHuKH, ydeOHbIE TOCOOMS M Yy4eOHO-METOJUYECKUE MaTepualibl, HEOOXOIUMBbIC
oOydaromumMmcsi JUIsl OCBOCHHUS Y4YEOHBIX TIPEIMETOB, KypCOB, AWCIHIUIMH 3a TpeaeIaMu
benepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTelIbHBIX CTAHAAPTOB, POJAUTENHU  (3aKOHHBIE
MPEJICTABUTENH ) TPHUOOPETAIOT CAMOCTOSITEITBLHO.

3.6. JleTsM-uHBaNIMIaM U JIETSAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJarOIUMCs Ha
JIOMY TI0O OCHOBHBIM O0IIEO0Opa30BaTEIBHBIM MPOrPAMMaM C HCIIOIH30BAHUEM JIHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTyYeHHUS 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECILIIATHO.

3.7. YueOHukH, yueOHbIe TOCOOHS U yueOHO-METOAUYECKUE MaTrepuaibl (pabodne MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOJMYECKUE IMOCOOUS W T.II.) JUISl JTUYHOTO ITOJIB30BAHHS yYUUTEIIS
IIKOJIBI IPUOOPETAIOT caMOCTOSTENbHO. Eciin NanHble W3gaHusl UMEIOTCS B HAIU4uu B (HOHAE
OMOIMOTEKH, yUUTEIs 00ECIIEYMBAIOTCS UMK B SIUHUIHOM dK3EMILISIpe OeCIuIaTHO.

3.8. YueOHuku, yueOHbIE U y4eOHO-METOIUYECKHE MOCOOUs MPENOCTABISAIOTCS 00Yy4aromUMCs
IITKOJIBI B IMYHOE TOJIb30BAHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'OJi HE3aBHUCUMO OT TOTO,
Ha KaKo# CpOK OOY4YEeHHS] OHHM PacCUMTaHbl. BTOpOil KOMIUIEKT yueOHHUKOB MOKET OBITh BBIJAH IO
3asBJICHUIO POJUTENICH B CBSI3M C YXYAIICHHEM 370POBBS OOYy4YaIOMIerocs TMPU HATUIHH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen HauwasioM ydeOHOTO roja OMONMOTEKAph BBHIAAET YYEOHMKHM Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIBL. Bblgaua
y4eOHOM JTUTepaTyphl KJIACCHBIM PYKOBOIUTEISIM (pukcupyercs B «KHUTE BBIIauu YICOHUKOBY H
MOATBEP>KIAETCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEIS.

3.10. OGyyaromuecs MKOJbI MOJYYal0T YICOHHKH B yueOHbIe mocooust u3 GpoHma OMOIMoTeKn y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada ydyeOHMKOB M Y4eOHBIX MOCOOUI
ponuTensiM 1-x kiaccoB U oOydaromumces 2-9 kinaccoB GUKCUPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BemomocTu BbIIauu U BO3BpaTa yUeOHUKOBY» M MOJITBEPKIAETCS TUYHON MOAMUCHI0 OJHOTO 3
poauteneit odyuarorerocss B 1 kimacce, a Bo 2-11 kitaccax — TUYHOM MOAMKUCHI0 00YYArOIIETOCs.
«Benomoctu BeIIauM U BO3BpaTa Y4eOHUKOBY» XpaHATCA B OubnuoTeke. KiaccHble pyKkoBOaUTENN
1-11 ximaccoB TpOBOAAT Oeceqy-WHCTPYKTaX OOYYAIOIIMXCS CBOEro Kilacca W HMX POJUTEICH
(3aKOHHBIX MPEJCTABUTENEH) O MpaBUiIaX MOJB30BaHUS yUCOHUKAMHU.

3.11. B HCKJIFOUUTENBHBIX CITydasx oOydaroniuecs (IOJDKHUKH, BHOBb MPHOBIBIINE, a TaKXKe JJIS
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydaroT Y4eOHUKH y OuOIHOTEKaps.
Vuebnuku nmns moaroroBku k OI'D m EI'D obywarommmces 9-x m 11-Xx KiaccoB W BHOBB
MPHUOBIBIIMM BBIJAIOTCS TOJILKO TMPU HAIMYUU WX B OubOmuoreke. Bbimaga HE0OXOIUMBIX
Y4eOHUKOB Ha JICTHUW MEePUOJT PUKCUPYETCS B UATATEIBCKUX (OPMYJIApax MOJ| JTUIHYIO ITOIHCH
o0yJaronuxcs.

3.12. Y4ueOHHMKH MOTYT OBITHh BBIJJAaHBI KaK HOBBIE, TaK M HCIOJH30BaHHBIC paHee. B TeucHue
ONHOM Henenu oOydaromuecss JOJDKHBI MPOCMOTPETh BCe YYEOHMKHM M ydeOHbIe TOCoOws,
BBIAHHBIE UM B JIMYHOE TOJIb30BaHMe. [Ipn oOHapykeHUU Je()eKTOB, MEMIAFOIINX BOCIPHSITHIO
yuyeOHOro marepuana (OTCYTCTBHSI JIMCTOB, TOPYM TEKCTa) OOYYAIOIIMUCS WU €r0 POIAUTEIH
(3aKOHHBIE TIPEJICTABUTENIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY ISl 3aMEHBI €0 IPYruM. YUeOHUK
MOJKET OBITh 3aMEHEH IpH ero Hanuuuu B Gouge 6udbmuoreku. [lo ucredeHnn ykazaHHOTO CpoKa



NpPEeTEeH3U! M0 BHEIIHEMY BHJYy M KayecTBY ydeOHHMKa OMONIMOTEKOH He NPUHMMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHApPY)KCHHBIC IE(PEKTHI B CJaBa€MbIX yUeOHHKAX HECET TOT OOyJaroIIHiics,
KOTOPBIN UMH I0JIb30BAJICS.

3.13. B kon1e y4eOHOro roja W Mpu Mepexoje OOydaroIierocs B TEYCHHUE Y4eOHOro roaa w3
IIKOJIBI B JIPYryl0 O00pa3oBaTEeNbHYIO OpPraHM3alMI0 Y4eOHHKH, ydeOHbIe mocobus, pabouue
TEeTpaAu U Y4eOHO-METOAMYECKHE MaTepHajbl, MPEJOCTABICHHbIE B  JIMYHOE I10JIb30BaHUE
o0yJaroImuxcs, BO3BpalalOTcss B OMOIMOTEKY IIKONBL. B ciiyuae mopum win yrepu ydyeOHHKa,
yu4eOHOro win y4yeOHO-METOJUYECKOro MOCOOMs, MPEeIOCTaBIEHHOr0 OOydJaroueMycsl B JIMYHOE
MOJIb30BaHKE, POJIUTENHU (3aKOHHBIE MPEACTABUTENIN) 00s3aHBI BO3MECTHUThH YyIIEpO W BEPHYTH B
OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpeJI MONyYeHUEM JTIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTBIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOTO I0Jia OCYIIECTBIISIETCS 10 IrpaduKy, COCTaBICHHOMY
3aBefyrouie OMONMOTEKOW U YTBEPXKICHHOMY JAMpeKTOopoM Iukosbl. Ilpuem ydeOHHMKOB
MIPOU3BOIUTCS:

« 0T oOywaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOIUTEISMU;

« or obOyuatommxcs 9 m 11 kimaccoB - 3aBemyromieid OMOTMOTEKOW COBMECTHO C
KJIacCCHbIMU pykoBoautTensaMu. KiaccHbiif pykoBoautens oOecneunBaer 100% sBKy
00y4aroImuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouecss 00s3aHbl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 110 MX HCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHaa
4.1. Cpok HUCIIONIb30BaHUs y4eOHUKA HE MEHee IATH JIeT.
4.2. BpiObITHE YyueOHUKOB U3 (POH1a OMOIMOTEKH TPOU3BOIUTCS IO IPUUUHAM:

«  BeTX0oCTH ((hPU3UYECKUI U3HOC);

*  YCTapeloCTH IO COJEPKAHMUIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akrte 0 BbIOBITHMM (UKCHPYIOTCS CBEACHHUS 00 y4eOHMKax, MCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB MPOBOJMTCS HE PeXe OJHOTO pa3a B roi. Ha Kakaplid BUJ CIIMCAHUS
(«Betxue», «YcrapeBlIne MO COIEPKaAHUIO», «Y TePSHHbIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U yTBEPKAAECTCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHWUTCA B OuOIMoTeke, Npyroi mepenaercs IMoj PaclHUcKy B OyXrajiaTepHio,
KOTOpasi MPOM3BOAMT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKkTe€ CTOMMOCTH Y4YEOHHMKOB.
CrniucanHble 1O akTy Y4YeOHMKM CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT cAauu y4eOHMKOB BHOCATCS HA PACUETHBIN CUET IIKOJIbI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OuOIMOTEeKH odopMisieTcss akTOM 00 HCKIIOYEHUH U
OTpakaeTcsi B KHMI€ CYMMapHOIO y4dera, a TakkKe B KapTOTEeKe ydera yuyeOHMKOB. BriObiThE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMTCS B KOHIIE KaJeHJApHOr0 rojia Mo aKkTy
C YKa3aHHEM MPUYUHBIL: «MaTepraj BPEMEHHOTO XpaHEHUSD.
4.5. AKTHl Ha crucaHue Y4eOHHKOB BU3UPYIOTCS YJIEHAMU KOMHCCHU IO COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CrucaHHble MO AakTy Y4YeOHHKM MOTYT OBITh MCIIOJIB30BAaHbl ISl  HM3TOTOBJICHUS
JTUIaKTUYECKOTO MaTepuania, JUis pecTaBpallMOHHBIX pabdOT WM MEpPeAaroTcs OpraHu3alusM 0
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH,
MOCJIe CIIMCAHUSI MOXKET BbIJIaBaThCsl 00yYarOUIMMCs JJi MOArOTOBKU K dK3aMeHaM, IepeaaBaThCs
B yueOHbIe KaOMHETHI WIIM UCIIOIb30BaHbI JJIsl PEMOHTA IPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YY€OHUKOB BMECTE C ICHCTBYIOIIMMHU 3aIlpeniacTcs.

5. YdeT UTOroB JIBU:KeHUs1 O0UOJIM0TedHOro hoHaa



5.1. Utorn nBuxeHus (GOHIOB MOABOIATCA B KHHUIE CyMMapHOTO ydera OMOIHOTEYHOro (oHIa
(WM OpyroM perucTpe CyMMapHOTO y4yeTa, NMPUHATOM B OMOIMOTEKE) HAa OCHOBAaHWHU JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBele NaHHBIE MMEIOT YETHIpE 00SA3aTENbHBIX TOKA3aTeNs: COCTOSUIO Ha Ha4ajao roja,
MOCTYIUJIO 3a TOJI, BEIOBUIO 33 TOJl, COCTOMT Ha KOHEIl roja. MIToroBeie TaHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YAAJCHHBIM JIOKYMEHTaM TMPEJICTABJISIOTCS CICAYIOMMMH IT0Ka3aTeNIIMU  yYETHBIX
€IMHUI; COCTOSUIO Ha HAavyaJlo roja, opopMIICHO B JIOCTYIl B TE€UEHHE roja, JOCTYI MPEKpalIeH B
TEYEHHUE roJla, COCTOUT Ha KOHEI] rojia.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 (hoHIA
6.1. Ob6s3arenbHas MHBEHTAPU3ALMS IPOBOJUTCS B CISAYIOMINX CIYJasxX:
* IIpY CMEHE MaTepuaJIbHO OTBETCTBEHHOT'O JIUIIA;
*  IIPH BBISBJICHUU (PAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B ciIy4yae CTHUXUHHOro O€ICTBMs, IOXapa WIM JAPYIMX Ype3BbIYAMHBIX CHUTYallUH,
BBI3BAHHBIX AKCTPEMAJILHBIMU YCIOBUSIMU;
« 1pu nepenade poxga OMOIMOTEKH UM €€ YAaCTH B apeHYy;
* TIPHU pEOpPraHU3alUH U JIUKBHIAINHA OHMOIHOTEKH.
Jlist mpoBeIeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTE/IbHOW OpraHU3alMi Ha3HA4yaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTaITePHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WJIM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
IIPOBE/ICHUS MIPOBEPKH HAJIMYUS JOKYMEHTOB yuyeOHOro (hoHJIa U MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW MpuunHe. B akTe GuUKCUpYIOTCS CBEICHUS O
KOJINYECTBE!
*  JOKYMEHTOB y4e€OHOTo ()OH/a IO JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIMYHU;
*  JOKYMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (OH/IE IO HEYCTAaHOBJICHHOW MPUYHHE.
B akte Tarke ykaszbIBarOTCs HOMEp M Jara akTa O MPOBEAECHUH IpEIblaylleld MpoBEpKU. AKT ¢
MPWIOKEHHEM  CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW MpUYHHE,
MIOAINCHIBAETCA MIPEICENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LLIKOJIBI.
6.4. Ilpm BBIBIGHWH B Tpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHH C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHU3alNU y4yeTa 6ubauoTeuHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OUOINOTEeYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBUJIaM BEICHUS JETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBHI CTPOroi oT4eTHOCTH. [locTosiHHO, 10 JMKBUIANWK OWOITHMOTEKH,
XPaHATCS PErMCTPbl HHAMBUIYATbHOTO U CYMMAapHOIO ydeTa JOKYMEHTOB OMOIMoTedHoro (oHaa
(perucTpanioHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTalor u
KaTaJIoTH).
7.3. B COOTBETCTBMM C TIpaBWIAMH OpPraHHW3AalWU TOCYJApPCTBEHHOTO AapXWBHOTO Jeja
YCTaHABJIMBAIOTCS  CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIeUYMBAIOIIUX YYeT H
COXPAHHOCTH (POHJIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHCH, CIIMCKUM Ha IOCTYHAIOIIYIO
auTeEpaTypy) — 3 rojaa;
* TPHUXOJHBIE aKThl HA JIUTEPATYpPY, MOJYUYEHHYIO OeCIulaTHO WiM 0e3 COMpPOBOIUTENHHBIX
JIOKYMEHTOB, — 3 T0/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTaTeNIMU U IPUHATON B3aMeH, — 3 rofia;
* AaKTHl Ha CIHCAaHUE KHHUT W TEPUOIUYECKHUX HW3JIaHWH, yYETHhIE KapTOYKH, KHW)KHBIC
(bopMyIsIpbl CIMCaHHBIX U31aHui — 10 Jer.



7.4. Ilo wucTedyeHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBHI IOAJIEKAT YHHUTOKEHHUIO B
YCTaHOBJICHHOM HOPSJKE.

7.5. Jlo oxOHUaHHs OYEpEIHON MPOBEPKH (POHAA XPAHATCSA aKTHl O pe3yJbTaTax IMPOBEIACHHUS
IIPOBEPKH HAIUYMSL JOKYMEHTOB OMOIMOTEYHOro (hoHaa.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHIA OOECIEYMBAETCS CO3JAaHUEM ONTHUMAIBHBIX YCIOBUI XpaHEHUS U
UCIOJIb30BaHUs YUEOHHUKOB, a TAKKE OXPaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaneHne y4yeOHHMKOB OCYIIECTBIISICTCS COTJIACHO JNEUCTBYIOIIMM VHCTPYKIHSM TIO OXpaHe
TpyJa U MoXKapHOH 0€30MacHOCTH.
8.3. @onj yueOHUKOB pacnojaraeTcs ¥ YUUThIBACTCS OT/AEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU (¢oHIa Y4YeOHHUKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B T€UEHHUE y4EOHOTO
roga HecyT oOydaromyecs, mnoJb3yromuecss 3TuM (GouaoM. OHM >xe, MPU HEOOXOIUMOCTH,
OCYILIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHMKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIONIUM 3aKOHOAATEIHCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHHKOB 00y4aromuMucs 2 pa3a B rojl (CeHTSIOph u
anpenb) OUONMMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEHIIBI MO MPOBEPKE COCTOSHUS YUCOHHKOB.
CBeznieHus 0 pe3ynbTaTax peija JOBOISATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpraram npoBepKu COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YIeOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJJISKHOCTH yueOHMKa 00yJaroemMycs;

* HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIUCEH, NOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKJICHUH MEePEIUIETOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaNMYUE 3aKIaI0K.

9. IlpaBuJjia MoJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOUIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyyaTh YYEOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
IporpaMMaMi ILIKOJIbl, BO BpEMEHHOE I0JIb30BaHuE U3 (poHaa 6ubImoTeku OecriaTHo.

9.2. Y4eOHMKH BBLAAIOTCS OO0YYAIOIIUMCSI CPOKOM Ha OJIMH TOJI, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOyYeHHsI OHU pacCUMTaHbl, Oe3 TpaBa Teperayn W TpoJaxd. Bo3BpaT yueOHHKOB
rapaHTUPYeTCsS POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISIMU).

9.3. Y4eOHHMKH MOTYT OBITH BBIJAHBI KaK HOBBIC, TaK M HCIIOJb30BaHHBIE paHee. [IpoOieMsr
HEXBAaTKU Y4E€OHMKOB PpEIIAIOTCs depe3 OOMEHHO-pe3epBHBbIM (oHA mIKoJ pailoHa (o6iacTHOro
LIEHTPA).

9.4. OGyuaromuecst TOJKHBI MOJMUCATh KaX/bli y4eOHMK, MOJy4eHHbIH U3 (POHJA IIKOIBHOM
oubnmoreku (yaeOHBIN 101, GaMUIIHS, UM, KJIacc).

9.5. Y4yeOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHMKax HeNb3s MHACATh, PHCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IIO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH JOJKHBI BO3BpAlaThcsl B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE YU4€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYSHHHM CPOKa
00y4eHusI (0 MOTyIEHUs aTTecTara).

9.10. OGyuatommuecsi, BHIOBIBAIOIINE B T€UEHUE Y4eOHOTro roja, o0s3aHbl cAaTh YUCOHUKU IMEpen
MOJTyYCHHUEM JIOKyMEHTOB.



9.11. B ciyyae mopuu Win yTepu yueOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTh MX HOBBIMH UITU
PaBHOIIGHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOMNUM OUOIHOTEKOM.

9.12. OTBeTCTBEHHOCTbh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOydJaroIuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEIH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEeYeHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YU€OHHKaM, HE IOMYCKAaTh UX 3arpsa3HEHUs
U IOpYH, MPUBOAAIIMX K MOTEpe MH(DOPMALINY, YXYIIIAIOMIHUX y1000UUTaeMOCTb, YCIOBUS YTEHUS
(ToTepst AJIEMEHTOB M300pa)KeHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0OoJiee CTpaHHWII,
CKJICBaHHE CTPaHUIl U MOBPEXKJEHUE TEKCTa WM WIUTIOCTPALU MPH PACKpPBITHH, Aedopmanus,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Ilpm wucnosb30BaHWMM ydeOHHWKA IEPBOTO To0ja, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUW: YHCTBIM, IEJBIM, 0€3 TOBPEKACHHA U TOTEPTOCTEH
KOpeIlIKa, YIJIOB MeperieTa, 0e3 oTphIBa Meperniera oT 0J0kKa.

10.3. IIpu ucronp30BaHUM y4eOHUKA BTOPOTO-TPETHETO TO/A, OH JOHKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOT'O TIOTPETIAHbI YTOJIKU MEeperieTa, KOPEIIoK (HO He TIOPBaH).
10.4. IIpu ucnonb3oBaHUHM y4eOHHKA YETHIPEX-TSATH JIET, OH JOJKEH OBbITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JOIMYCKAaeTCsl HAApBIB Kopemika (He Oonee 1 cM. OT Kpasl) U meperviera B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U HEperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus JOHKHBI OBITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1Mo MUupOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. JIupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMio padoThl MO CBOEBPEMEHHOMY
MOMOJHEHUI0 OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX YYEOHMKOB, oOecreueHHe OOydYaroluXcs
yuyeOHHKaMHu, Y4eOHBIMH TOCOOMSAMHM, Yy4yeOHO-METOJUYECKUMH MaTepHuajaMu, CpeAcTBaMHU
00y4eHHS U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJbI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompexaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAaX, COOTBETCTBYIOMIMX INpOrpaMMaM OOYYEHHS, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMYeCKUMH pabOTHHKaMU B XoJe 00pa30BaTesbHOMN
NEeSTEIbHOCTH  Y4eOHUKOB, Yy4YeOHBIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BHIIIOJHEHHEM OOYyYarolIuXcs €JUHBIX TPeOOBAHUMN IO
HCMOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KiaccHble pYyKOBOAWTENHM HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Y4eOHOM KHHMre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX MOCOOMI
o0yJaroImuxcsi CBOETO KJacca B TEUEHHE YYeOHOTO TO/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4e€OHO-METOAMYECKMX NOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(poOpmammu 00
00€eCre4eHHOCTH yueOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKHMHU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio paboThl OMOIMOTEKH MO BbIJJau€ U BO3BPATy Y4eOHUKOB,
Y4eOHBIX TOCOOMH M Y4YEOHO-METOAMYECKHUX MAaTepUajoB OOYYAIOIIMMUCS, 32 COXPaHHOCTh
6ubnroTreyHoro GpoHaa yueOHOM JTUTEpaTypHlI.



11.5. Pomutenu (3aKOHHBIE TIPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh TIOJYYCHHBIX YYCOHUKOB, YU€OHBIX MMOCOOHI B YI€OHO-METOAMIECKUX MaTEPUATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpUy OMOIMOTEKE LIKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTePUAIIOB, MTOJYYCHHBIX U3 (POH/IA IIKOJILHON OUOINOTEKH.

12. 3aka0oyuTesibHBIE MOJI0KEHUSI

12.1. Hacrosimiee IlomoxxeHue o mkonbHOM OnOaroredynoM ¢GoHae, MopsaKe ero GopMHUpPOBaHHUS,
ydeTa, UCTIOJIb30BaHUs U 00ECIICUCHHSI COXPAHHOCTH SIBJISICTCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (OO BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IEATEIBHOCTD.

12.2. Bce u3MeHeHHs M JIOTNOJHEHHs, BHOCUMbIe B Hactosuiee [lomoxkenue, odopmisiorcs B
MUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OubmmMoTedHoM (oHAEe 0O0pa3oBaTENBLHON OpraHW3aIlMi MPHHUMACTCS Ha
HeomnpeeNeHHbl cpok. V3MeHeHnuss u gomnonHeHus K llomokeHUI0 NMpUHHUMAIOTCS B TMOPSIKE,
npexycMorperHHoM 11.12.1. Hacrosmiero [TooxxeHus.

12.4. Tlocne mpunsTtus llonmoxxeHust (WiM M3MEHEHHH M JOMOJIHEHUN OTIECNBbHBIX MYHKTOB WU
pa3esioB) B HOBOHM peakIlny MPeIbIIyias peJakiyus aBTOMATHYECKN yTPAunBaeT CUITY.
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